Minutes of an EXTRAORDINARY meeting of the Administration and Resources Committee held on Thursday 16th January 2014 at 10.45 am at the Windmill, Meopham Green

	Committee Members Present:
	Cllrs Aitken, Bramer, Kemsley, Powell, Rayner (Chairman) and Wade


In attendance:     Ms S Steven (Clerk) and Cllr Knott
Item 1:
Apologies for absence:

A.36      Apologies were received from Cllr McTavish (unwell).

Item 2:
Declarations of Interest
A.37      There were no declarations of interest.
Item 3:

To consider and, if appropriate, approve the purchase of replacement and/or additional IT Capital Equipment and associated software and approve funds for the same
A.38     Cllr Powell proposed a motion to approve the purchase of replacement and additional IT capital equipment and associated software in the sum of £1,025.98 and this was seconded by Cllr Wade.  There were 5 votes in favour and 1 against and the motion was approved.
Item 4:

To consider, and if appropriate, approve an IT support contract and approve funds for the same
A.39    Cllr Rayner proposed a motion to delegate authority to the Clerk to contract IT support for the Parish Office not in excess of £90 per month and this was seconded by Cllr Wade.  There were 5 votes in favour and 1 against and the motion was approved.

Item 5:
To consider and, if appropriate, approve a subscription to the KCC 
            Parish Council Legal Scheme and approve funds for the same
A.40      Cllr Rayner proposed a motion to approve a subscription to the KCC Parish Council Legal Scheme in the sum of £400 per annum and this was seconded by Cllr Powell.  All voted in favour and the motion was approved.
Item 6:

To approve the Administration and Resources Committee Expenditure from 5th November 2013 to 9th January 2014

A.41     Cllr Rayner proposed a motion to approve all items on the receipts and payments schedule (Annex 1) with the caveat that the payment in favour of HMRC be subject to the Responsible Financial Officer being satisfied that this was the correct amount due and confirmation by Malcolm Gofton Associates and this was seconded by Cllr Powell.  All voted in favour and the motion was approved.
The meeting closed at 11.20 am.




A&R INCOME AND EXPENDITURE 05/11/13 - 09/01/14�
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PAYEE�
DETAILS�
CHQ�
GROSS�
VAT�
NET�
BUDGET�
�
Malcolm Gofton �
Payroll Services for October 2013�
1065�
£30.00�
£5.00�
£25.00�
A&R Fees and Expenses�
�
KALC�
Publications - Local Councils Explained�
1066�
£79.98�
�
£79.98�
A&R General Admin�
�
Ms M Innes�
Additional Book-keeping Sept 2013�
1069�
£18.75�
�
£18.75�
A&R Fees and Expenses�
�
Ms M Innes�
Book-keeping for October 2013�
1070�
£90.00�
�
£90.00�
A&R Fees and Expenses�
�
S Steven�
November Payroll*�
1071�
£1,139.26�
�
£1,139.26�
A&R Clerks' Salaries�
�
GWT Media�
Website Support�
1072�
£54.00�
£9.00�
£45.00�
A&R Comms and IT�
�
CF Asset Finance�
Photocopier Lease�
1073�
£317.73�
£52.95�
£264.78�
A&R Printing and Copying�
�
ARC Office Systems�
Software Support�
1074�
£54.00�
£9.00�
£45.00�
A&R Comms and IT�
�
Ms M Innes�
Sage License�
1075�
£290.00�
�
£290.00�
A&R MPC Accounts Management�
�
Ms M Innes�
Book-keeping Services for November 2013�
1076�
£75.00�
�
£75.00�
A&R MPC Accounts Management�
�
Mr D Buckett�
Interim Internal Audit Fee 2013-2014�
1077�
£329.25�
�
£329.25�
A&R Fees and Expenses�
�
Meopham PCC�
Remembrance Service Sheets�
1078�
£40.00�
�
£40.00�
A&R General Admin�
�
KPS Office Supplies�
Office Supplies�
1079�
£34.46�
£5.75�
£28.71�
A&R General Admin�
�
KALC�
CiLCA Training - Clerk�
1080�
£216.00�
£36.00�
£180.00�
A&R�
Training�
�
Malcolm Gofton Assoc�
Payroll Services for November 2013�
1081�
£30.00�
£5.00�
£25.00�
A&R�
Fees and Expenses�
�
S Steven�
December Payroll**�
1090�
£1,083.54�
�
£1,083.54�
A&R�
Clerks' Salaries�
�
Ms M Innes�
Book-keeping Services for December 2013�
1091�
£75.00�
�
£75.00�
A&R�
Fees and Expenses�
�
Gravesham Borough Council�
Costs of Dec 2013 Parish Elections�
1092�
£4,459.01�
�
£4,459.01�
A&R�
Fees and Expenses�
�
Malcolm Gofton Associates�
Payroll Services for December 2013�
1093�
£30.00�
£5.00�
£25.00�
A&R�
Fees and Expenses�
�
BT Plc�
Parish Office Telephone�
1094�
£74.23�
£12.37�
£61.86�
A&R�
Comms and IT�
�
HMRC�
PAYE for quarter ending 05/01/14�
1095�
£604.01�
�
£604.01�
A&R�
Clerks' Salaries�
�
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HMRC�
VAT Reclaim April-Sept 2013�
�
�
�
£3,604.65�
RES�
Reserves�
�
UK Power Networks�
Wayleave Fees�
�
�
�
£136.67�
RES�
Reserves�
�
Member of the Public�
Charges relating to copying for FOI Request�
�
�
�
£0.80�
A&R�
General Admin�
�
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�
�
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�
*£1,125.26 pay, £14.00 mileage (Finance Conference)�
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**£1,080.04 pay, £3.50 postage�
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APPROVAL REQUESTED FOR THE FOLLOWING IF REQUIRED�
�
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�
Induction Training�
Cllrs Knott and Leyshon x 2�
�
£288.00�
£48.00�
£240.00�
�
�
�
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