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Distribution overleaf
21st May 2013
Dear Sir/Madam,

SUMMONS AND AGENDA FOR THE ANNUAL GENERAL MEETING OF MEOPHAM PARISH COUNCIL
There will be a meeting of MEOPHAM PARISH COUNCIL on Tuesday, 28th May 2013 

at 8.00 p.m. in the St John’s Centre, Wrotham Road, Meopham.
All items shown by (*) have been circulated.  
Yours faithfully,

Acting Clerk.

AGENDA

1. To receive apologies for absence
2. To receive declarations of Members’ Interests
3. To elect the Chairman, Vice-Chairman and Treasurer of Meopham Parish Council (*)

The meeting will be adjourned to receive any reports from County Councillors and/or Borough Councillors and to answer question from the Public

4. To consider and, if appropriate, comment on Planning Applications (*)
5. To approve the accounts for 2012/2013 for Meopham Parish Council and submission of the Annual Return to the External Auditor (*)
6. To approve the minutes of the Full Council meetings held on  30th April 2013 and
       7th May 2013 (*)

7. To consider any matters arising from the above Minutes
8. To dispose of business, if any, remaining from the last meeting
9. To receive and note minutes of and/or to determine recommendations made by committees (*)

a) Administration & Resources Committee:  13th March 2013, 5th April 2013, 14th May 2013 and 20th May 2013
b) Environment & Amenities Committee: 30th April 2013
c) Planning & Projects Committee: 16th April 2013
10. To review delegation arrangements to committees, sub-committees and 
employees
11. To review terms of reference for committees (*)
12. To Appoint members to the existing Standing Committees (*)
13. To Appoint any new committees, confirmation of the terms of reference, the number of members and appointment of members to them

14. To review representation on or work with external bodies and arrangements for reporting back (*)
15. To review inventory of land and assets including buildings and office equipment (*)
16. To review the Council’s risk management arrangements (*)
17. To review and confirm arrangements for insurance cover in respect of all insured risks (*)
18. To review the Council’s and/or employees’ memberships of other bodies (*)
19. To review the Council’s complaints procedures (*)
20. To review the Council’s procedures for handling requests made under the Freedom of Information Act 2000 and the Data Protection Act 1998 (*)
21. To review the Council’s policy for dealing with the press/media
22. To confirm the dates, times and places of ordinary meetings of the Full Council for 2013/2014 (*)
23. To confirm key holders for the Parish Office, Judsons Pavilion, Southdown Shaw Allotments and Harvel Green (*)
24. To approve schedule of payments in accordance with Financial Standing Order 5.2 (to follow)
25. To receive such communications as the presiding Chairman may wish to lay before the Council (*)
