



Meopham Parish Council

Minutes of the Annual Meeting of Meopham Parish Council held on

Tuesday 28th May 2013 at 8.00 pm in the St John’s Centre, Meopham
	Present:
	Cllrs Aitken, Bramer, Buchanan, Everson, Ferrin, Hasler, Kemsley,   Powell (Chairman), Rayner and Wade (Vice-Chairman)


	In attendance:
	Borough Councillor Mrs Burgoyne, Ms S Steven (Acting Clerk) and 51 members of the public



Cllr Powell welcomed the Borough Cllr Mrs J Burgoyne, Meopham Parish Councillors and members of the public who were present.
Item 1:
To receive apologies for absence
C.1
  Apologies were received from Cllrs McTavish (holiday) and Marshall (unwell).
Item 2:
To receive declarations of Members’ Interests
C.2
  There were no declarations of interest.
Item 3:
Election of Chairman, Vice-Chairman and Treasurer of Council
C.3
 The following nominations were made for the office of Chairman:

· Cllr Buchanan:  proposed by Cllr Ferrin and seconded by Cllr Everson; and
· Cllr Powell:  proposed by Cllr Rayner and seconded by Cllr Wade.
Cllr Buchanan received 4 votes and Cllr Powell received 6 votes.  Cllr Powell was therefore declared elected as Chairman of Meopham Parish Council for the 2013/2014 Council year.  Cllr Powell read and signed the Statutory Declaration of Office.

C.4
 The following nominations were made for the office of Vice-Chairman:

· Cllr McTavish:  proposed by Cllr Buchanan and seconded by Cllr Bramer; and
· Cllr Wade:  proposed by Cllr Powell and seconded by Cllr Aitken.
Cllr McTavish received 4 votes and Cllr Wade received 6 votes.  Cllr Wade was therefore declared elected as Vice-Chairman of Meopham Parish Council for the 2013/2014 Council year.  Cllr Wade read and signed the Statutory Declaration of Office.

C.5
 The following nominations were made for the office of Honorary Treasurer:

· Cllr Everson:  proposed by Cllr Buchanan and seconded by Cllr Ferrin; and
· Cllr Rayner:  proposed by Cllr Powell and seconded by Cllr Kemsley.
Cllr Everson received 4 votes and Cllr Rayner received 6 votes.  Cllr Rayner was therefore declared elected as Honorary Treasurer for Meopham Parish Council for the 2013/2014 Council year.  Cllr Rayner read and signed the Statutory Declaration of Office.

On a proposal by Cllr Powell and seconded by Cllr Buchanan the Chairman suspended Standing Orders and invited Borough Cllr Mrs Burgoyne to speak on matters of interest and questions from members of the public would be welcomed.  All voted in favour. A member of the public raised the level of interest the Parish Council received on its funds and the Chairman stated that this was under review. Standing Orders were then reinstated.
Item 4:
Planning Applications
C.6
The following planning applications were considered:
GR/13/0276 - 16/05/13: White Horse Farm, White Horse Lane, Meopham, Gravesend, Kent, DA13 0UE. Retention of the pole barn over existing horse wash down area.                                                 Approval Recommended on a proposal by Cllr Rayner and seconded by Cllr Powell.  All voted in favour.

GR/13/0345 - 14/05/13: 52, Ediva Road, Meopham, Gravesend, Kent, DA13 0ND. Demolition of existing garage and erection of two storey side extension to form enlarged kitchen, utility room, wc and storage at ground floor level with two bedrooms and ensuite shower room/wc at first floor level.                                                                                                                                                    Approval Recommended on a proposal by Cllr Everson and seconded by Cllr Ferrin.  All voted in favour.

GR/13/0346 - 20/05/13: 2, St Francis Road, Harvel, Meopham, Gravesend, Kent, DA13 0DD. Erection of single storey side extension to form enlarged lounge and enlarged kitchen incorporating the construction of a dormer extension in the existing and proposed rear roof slope to provide additional bedroom in the roofspace.                                                                                                       Approval Recommended subject to neighbour consultation on a proposal by Cllr Aitken and seconded by Cllr Wade.  All voted in favour.

GR/13/0349 - 15/05/14: 9, The Russets, Meopham, Gravesend, Kent, DA13 0HH. Erection of first floor side extension to form bedroom and ensuite bathroom.                                                        Approval Recommended subject to neighbour consultation on a proposal by Cllr Hasler and seconded by Cllr Aitken.  All voted in favour.

GR/13/0362 - 14/05/13: Plumrush, Harvel Lane, Meopham, Gravesend, Kent, DA13 0DH. Erection of a two storey dwelling with detached double garage at the front, involving demolition of existing dwelling and associated outbuildings.                                                                                                   
Approval Recommended subject to compliance with greenbelt policy on a proposal by Cllr Ferrin 
and seconded by Cllr Buchanan.  All voted in favour.

GR/13/0365 - 14/05/13: 3, The Medlars, Meopham, Gravesend, Kent, DA13 0HD. Retention of shed at rear for additional storage space.                                                                                  Approval Recommended on a proposal by Cllr Buchanan and seconded by Cllr Everson.  All voted in favour.

GR/13/0367 - 14/05/13: Tree Tops, Norwood Lane, Meopham, Gravesend, Kent, DA13 0YE. Widening of existing vehicular access and driveway.                                                                    Approval Recommended subject to the provision of a soakaway/permeable materials on a proposal by Cllr Kemsley and seconded by Cllr Wade.  All voted in favour.

GR/13/0391 - 15/05/13: Pitfield House, Meopham Green, Wrotham Road, Meopham, Kent, DA13 0PZ. Erection of part single storey, part two storey side/rear extension to form enlarged kitchen, dining area, utility room, gym, plant room and games room at ground floor level with two enlarged bedrooms and ensuite accommodation at first floor level; erection of a detached triple garage at the front and replacement of existing doors and windows.                                                                             Recommended Approval subject to the Conservation Officer and GBC Planning Officer being satisfied with the positioning of the garage on a proposal by Cllr Wade and seconded by Cllr Everson.  All voted in favour.

GR/2013/0300 – 15/05/13:  REVISED DESCRIPTION:  Outline application for the erection of 14 dwellings fronting onto White Post Lane.

MPC had raised objections with GBC in support of Cobham Parish Council and would be offering no further comment
C.7
Members noted that an Appeal had been submitted to the Planning Inspectorate with regard to the following planning applications:

GR/12/0832 - 15/10/12: Rose Small Holdings, Harvel Road, Meopham, Gravesend, Kent, DA13 0RN. Retention of the 4.1 metre high floodlighting column.                                                                      MPC Recommended Refusal as development was intrusive and inappropriate within the greenbelt area.

GR/12/0950 - 22/11/12: Brindleshaw Barn, David Street, Meopham, Gravesend, Kent. Conversion of existing barn to a single residential dwelling together with conversion of the kentish barn to a workshop with storage in the roof space; associated works and upgrading of gravel drive from existing David Street access.                                                                                                                      MPC Recommended Approval

C.8
Members noted that the following application would be considered by the GBC Regulatory Board on 22nd May 2013:

GR/12/1057 - 24/01/13: Station Bakery, 3, Wrotham Road, Meopham, Gravesend, Kent, DA13 0HS. Change of use from Bakery (A1 Use Class) to Cafe (A3 restaurant)                                                    MPC Recommended Refusal                                                                                                                     GBC Approved with Conditions
Item 5:
To approve the accounts for 2012/2013 for Meopham Parish Council and submission of the Annual Return to the External Auditor
C.9
Cllr Rayner proposed the following motion:

“That Meopham Parish Council approve the Accounts and Annual Return (Item 2) subject to the addition of the following clause:  We the members of Meopham Parish Council have agreed to ‘clause’ the accounts and Annual Return for 2012-2013 as follows:
· Meopham Parish Council Accounts 2012-2013 have been prepared with all reasonable care and prudence.  However, the Council’s members are aware that fraud may have occurred between 1st April 2012 and July 2012.  Between these dates, members were unable to properly check and authorise the monies paid to the Clerk, in respect of salary, overtime, expenses and mileage allowances, and confirm that they were not correctly authorised and correctly paid.  Those reading and relying on these accounts should be guided accordingly.

· Further, the Acting Clerk shall be requested to write before 28th June 2013 to both Messrs Littlejohn, the external auditor, and the Monitoring Officer of Gravesham Borough Council letters containing the wording above and drawing both their attentions to members’ concern.”

The motion was seconded by Cllr Aitken.  There were 6 votes in favour (Cllrs Aitken, Hasler, Kemsley, Powell, Rayner and Wade), 1 against (Cllr Bramer) and 3 abstentions (Cllrs Buchanan, Everson and Ferrin).
Item 6:
To approve the minutes of the Full Council meetings held on 30th April 2013 and 7th May 2013

C.10
  The minutes of the meeting held on 30th April 2013 were approved as a true record on a proposal by Cllr Rayner and seconded by Cllr Hasler. There were 8 votes in favour and 2 abstentions.
C.11
  Cllr Bramer requested the following change to the minutes of the meeting held on 7th May 2013:

· Page 144, C.260:  Penultimate line - remove the word “ordinary”.
There were 4 votes in favour and 6 against so the minutes were accepted as a true record unamended on a proposal by Cllr Rayner and seconded by Cllr Aitken.

Item 7:
Matters Arising
C.12
  Cllr Bramer requested an update on C.247 and C.248 of the minutes of Full Council held on 30th April 2013 and the Acting Clerk stated that a response to each matter was imminent.
Item 8:
To dispose of business, if any, remaining from the last meeting
C.13         There was no business to be disposed of.

Item 9:
To receive and note minutes of and/or to determine recommendations made by committees
(a)  Administration and Resources Committee
C.14    Minutes of the meetings of the Administration and Resources Committee held on 13th March 2013, 5th April 2013, 14th May 2013 and 20th May 2013 were received on a proposal by Cllr Rayner and seconded by Cllr Hasler.   All voted in favour.
(b)  Environment and Amenities Committee
C.15
Cllr Wade stated that since the last meeting the fence at Southdown Shaw had been installed, the allotment gate fixed and a pole which could potentially have been hazardous to safety removed at Judsons Recreation Ground.  Minutes of meeting of the Environment and Amenities Committee held on 30th April 2013 were received on a proposal by Cllr Wade and seconded by Cllr Powell.  All voted in favour.
(c)  Planning and Projects Committee

C.16
Cllr Kemsley outlined the next steps of the Local Plan and also the possible development of a Neighbourhood Plan.    Minutes of the meeting of the Planning and Projects Committee held on 16th April 2013 were received on a proposal by Cllr Kemsley and seconded by Cllr Wade.  All voted in favour.
Item 10:   To review delegation arrangements to committees, sub-committees and 
employees
C.17
The delegation arrangements to the three standing committees were noted and unchanged.
Item 11:     To review terms of reference for committees

C.18
The terms of reference for the three standing committees were noted and unchanged.
Item 12:    To appoint members to the existing Standing Committees
C.19      The list of members of the Standing Committees (Annex 1) was agreed on a proposal by Cllr Kemsley and seconded by Cllr Bramer.  All voted in favour.
Item 13:
To Appoint any new committees, confirmation of the terms of reference, the number of members and appointment of members to them

C.20
There were no new committees appointed.

Item 14:
To review representation on or work with external bodies and arrangements for reporting back
C.21      The list of representatives on outside bodies (Annex 2) was agreed on a proposal by Cllr Rayner and seconded by Cllr Wade.  All voted in favour.
Item 15:      To review inventory of land and assets including buildings and office equipment
C.22
The inventory of land and assets, including buildings and office equipment was noted and unchanged.
Item 16:       To review the Council's risk management arrangements
C.23
The risk register for 2013/2014 was noted and unchanged.
Item 17:        To review and confirm arrangements for insurance cover in respect of
all insured
C.24
It was noted that the second annual payment of the three year insurance policy with Zurich had been paid with additional cover for the drinking fountain on Meopham Green.  Cllr Powell proposed that the items “brushcutter, mower and hedgetrimmer” be removed from Part C-All Risks on the policy as they were no longer owned by the Council and this was seconded by Cllr Rayner.  All voted in favour and the motion was approved.
Item 18:       To review the Council’s and/or employees’ membership of other bodies
C.25
The Council’s and/or employees’ membership of other bodies was noted and unchanged.
Item 19:
To review the Council’s complaints procedure
C.26
Members noted that the Council’s complaints procedure had been adopted on 5th March 2013.
Item 20:
To review the Council’s procedures for handling requests made under the Freedom of Information Act 2000 and the Data Protection Act 1998
C.27
The Chairman noted the two National Association of Local Council (NALC) policies which guide the Proper Officer in relation to Freedom of Information Requests.
Item 21:
To review the Council’s policy for dealing with the press/media
C.28
The Chairman noted that this was under review and would be discussed at the next meeting of the Administration and Resources Committee.
Item 22:
To confirm the dates, times and places of ordinary meetings of the Full Council for 2013/2014
C.29
The list of meetings for the 2013/2014 Council year was confirmed. 
Item 23:
To confirm key holders for the Parish Office, Judsons Pavilion, Southdown Shaw Allotments and Harvel Green
C.30
The list of keyholders for 2013/2014 was confirmed.
Item 24:
To approve schedule of payments in accordance with Financial Standing Order 5.2
C.31
The schedule of payments was approved on a proposal by Cllr Wade and seconded by Cllr Rayner.  All voted in favour.
Item 25:
To receive such communications as the presiding Chairman may wish to lay before the Council
C.32
The list of correspondence circulated was noted.
The meeting closed at 21.14 pm.


ANNEX 1
STANDING COMMITTEE MEMBERS 2013/2014

ADMIN AND RESOURCES (A&R)

	Cllr Aitken
	

	Cllr Bramer
	

	Cllr Buchanan
	

	Cllr Everson
	

	Cllr Ferrin
	

	Cllr Hasler
	

	Cllr Kemsley
	

	Cllr McTavish
	

	Cllr Powell
	

	Cllr Rayner
	

	Cllr Wade
	


ENVIRONMENT AND AMENITIES (E&A)

	Cllr Aitken
	

	Cllr Bramer
	

	Cllr Hasler
	

	Cllr Powell
	

	Cllr Marshall
	

	Cllr Wade
	


PLANNING AND PROJECTS (P&P)

	Cllr Bramer
	

	Cllr Buchanan
	

	Cllr Ferrin
	

	Cllr Hasler
	

	Cllr Kemsley
	

	Cllr Marshall
	

	Cllr McTavish
	

	Cllr Powell
	

	Cllr Rayner
	

	Cllr Wade
	











   
     ANNEX 2
PARISH REPRESENTATIVES ON OTHER BODIES

2013/2014

	
	

	Action with Communities in Rural Kent (Kent Rural Community Council)


	Cllrs Wade and Aitken

	Age UK


	Ms Ros Knott

	Clay Cottages Trust


	Cllr Hasler

	Campaign to Protect Rural England  (CPRE)


	Cllrs Ferrin, Powell and Rayner

	Culverstone Community 

Association


	Cllrs Ferrin and Powell

	Flagmaster


	Cllr Kemsley

	Gravesham Rights of Way Committee


	Mr K Dare & Mrs G Willsher and Cllr Powell

	Gravesham Joint Transportation Board


	Cllrs Powell & Kemsley

	Harvel Village Hall Management Committee


	Cllrs Bramer & Marshall

	Kent Association of Local Councils – Voting members at AGM and Gravesham Area Committee


	Cllrs Hasler, Powell (Cllrs Bramer and Rayner reserves)

	Meopham Sports & Leisure Association


	Cllrs Buchanan,  Powell & Wade

	Meopham Village Hall Management Committee


	Cllr Wade

	Meopham Welfare Committee


	Mr C Durham

	Meopham Windmill Trust


	Mr I Kerr

	NHS Darent Valley Hospital Briefings


	Cllrs Hasler and McTavish
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